Part 1

IMPORTANT INFORMATION 

FROM YOUR WEDDING COORDINATOR

We are happy that you have chosen to be married at Valley Church.  We want you to know that we are here to help you make your wedding day a special time.  Included are policies and information that will be of help to you.

It is the intent of the leadership of Valley Evangelical Free Church to utilize the church building to its fullest, for the glory of God.  We want to maximize the building for good use, while recognizing governmental restrictions, internal limitations, and various ministry priorities.  The elder board as pertinent to facility use has developed the following guidelines and procedures.

All weddings must utilize the services of a Wedding Coordinator from Valley Church.  The Wedding Coordinator will carry out the bride’s wishes that are feasible, workable, and appropriate because this is her special day.

Upon deciding on a wedding date and having cleared it with church calendar and the officiating pastor’s personal calendar, a refundable deposit of $250 is required with the Wedding Facility Use Request form.  You will find this form in your packet.  You retain the pink copy and turn in the white and yellow.  Your wedding date is not confirmed until this form with deposit check has been received at church office.    Please make deposit checks payable to Valley Church.

REHEARSAL

· Begin promptly

· Wedding party must be present

· Seek to be completed in one hour

The rehearsal date will be set after the wedding date is confirmed.  The Ceremony is finalized with an actual walk through of the entire wedding program with your Wedding Coordinator.   All bridal attendants, parents of the bride and groom, ushers and musicians must attend.  Staging and cues are given for every ceremony event from seating of the family to the receiving line.  Responsibilities, specific staging, and time are explained to and demonstrated by the participants.  The duration of the rehearsal is approximately one hour, requires prompt and complete attendance by everyone participating in the wedding.

The video operator must attend the rehearsal to determine how his equipment will be set up.  He must work under the direction of the church Sound Technician and the Wedding Coordinator.  No flash pictures will be permitted during the ceremony.  Photography will be limited to the use of available lighting.  Photography/videotaping must be as inconspicuous as possible.

WEDDING
Pictures

Wedding pictures are most often taken before the ceremony.  The photographer must be finished and out of the Worship Center 45 minutes before the wedding starts.  In some cases, pictures will be taken after the ceremony.  It really is important to know what you would want your photographer to do so that he can give a fairly accurate estimate of the time he will need to spend setting up and allowing for photos after the ceremony, if that is the case.  It is wise to provide a snack for the Wedding Party between the picture taking and the ceremony.

Ceremony

Be sure, as you select groomsmen and bridesmaids, that you choose people who will stand by you and support your desire to have a Christian and God-glorifying ceremony.  Know what your Bridal Party plans to do and be sure they understand your wishes.  Please encourage your guests, also, to respect your church home.  Smoking is not permitted anywhere in the building.  Alcoholic beverages are not permitted anywhere on church premises.

Your choice of music can be highly personalized, but should reflect the sacred marriage covenant represented in the joyous wedding celebration.  A Sound Technician from Valley will be at the rehearsal and the wedding.  An audiotape of the ceremony will be given to the couple.

You will need one usher for every 50-60 guests.  It is advisable that your ushers be separate men from the groomsmen.  Their responsibilities are substantial and accomplished much easier if ushering is their only task.  

The bride will need to provide her own candelabra.  The church will provide 2 acolytes in a brass finish.  Two new sets of drip less candles are required or use the fake candles that must be reloaded after pictures.  These are available through your florists or rental store.  You must also have clear plastic under the candelabras either way.  Two 2x3-ft. pieces will work.

Decorating and removal of decorations in the auditorium, chapel, dressing rooms and the reception area is the responsibility of the wedding party.  No flowers, bows, or other decorations are to be pinned, tacked, glued, or nailed to any of the seats or church furniture.  Tape is OK on the chairs but not on wood finishes.  Your florist should have information on special devices to attach items.  Rose petals are not allowed in the chapel/auditorium.  Silk petals only may be used on the aisle cloth.  The Property Manager must approve unusual decorating requiring alternations to be building or additional services of the custodians.

No birdseed, rice, or confetti is permitted to be thrown on the church premises.  Small vials of bubbles are acceptable as the couple leaves the church.  Birdseed is time consuming for our staff to clean up and slippery for guests.  

The wedding party assumes TOTAL responsibility for damages to the building and/or property.  Valley Evangelical Free Church is not responsible for rental property brought into the church.

Wedding Receptions held at the Church

The chapel room is available for receptions.  It holds up to 2o0 people   An8-ft. table seats 8-10 guests or 20 round tables with seven chapel chairs.  This leaves room for an area set-up for a wedding party.  If not, 24 round tables can be set up.  If you wish, we have brown folding chairs available and can get 8 at a round table.   The church does not provide reception service.  Each party reserving the facility must schedule their own caterers and servers. A separate deposit of $100 is necessary to reserve the chapel room for your reception.  It, too, will be refunded after the wedding if no damage has occurred.

· Food or beverages are not to be taken out of the reception area.

· The bride/groom must furnish all decoration, accessories, food, punch, and cake and must dispose of all leftovers.

· Helium balloons are not permitted in the building.

Financial Arrangements

Wedding fees are assessed to cover the use of the facilities, and the services of the custodial staff, sound technician, pastor, and wedding coordinator.  All fees should be given to the wedding coordinator no later than the evening of the rehearsal.  Valley Church is available when either the bride or the groom or the parent of either is a member or a sister church (Evangelical Free Association).

Due to the extensive set-up required for Sunday Services, plan to be out of auditorium/Chapel no later than 7pm and out of the building no later than 8pm.  Additional fees will be added if the wedding exceeds these limits.  All items are to be removed regardless of when the wedding and/or reception are started.  This means that all valuables and personal items must be removed from these areas by the designated time.  We will not be responsible for any left items.

Marriage Policy

Couples who are living together or currently involve in physical relationships must be willing to separate and abstain from sexual intimacy until marriage.  

Hebrew 13:4 Marriage should be honored by all and the marriage bed kept pure, for God will judge the adulterer and all the sexually immoral.

1Thessalonians 4:3-8 It is god’s will that you should be sanctified: that you should avoid sexual immorality; that each of you should learn to control his own body in a way that is holy and honorable, not in passionate lust like the heathen who do not know God; and that in this matter no one should wrong his brother (sister) or take advantage of him.  The Lord will punish men for all such sins, as we have already told you and warned you.  For God did not call us to be impure, but to live a holy life.

No minister on the Valley staff will marry a couple if one of the other ministers of the church has refused to perform the ceremony.

Only a minister from Valley Church may perform the ceremony.  Other ordained/licensed ministers may assist him.

A Wedding Coordinator will meet with you, four to six weeks before the wedding, so please have the following Wedding information sheet, Audio/Visual Info Sheet, and Sample Wedding with Music pages filled out.  At that time, we will finalize the fees.  Please feel free to call anytime if you have questions.  Valley Church wants to help you in any way we can to make your wedding run smoothly.  We look forward to working with you!

Wedding Coordinator:_________________________________________

Phone: _____________________________________________________

E-mail:_____________________________________________________
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